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1. OBIIUE ITOJIOKEHUS

1.1 Hacrosmiee IlonokeHHe ompenenseT OpraHu3alui0 AesSTeIbHOCTH CIIyKObI
XO03SHCTBEHHOTO obecneyeHusd (manee-cmyxba) Canxt—IleTepOyprckoro
rocyJ1apcTBEHHOTO  ABTOHOMHOTO  CTAllMOHAPHOIO  YUYPEKIECHHA  COIMATIBHOIO
obcmyskuBanus «lIcuxoneBposornueckuii uHTepHAT Ne 10» uMenu B.I'. I'opaenuyxa.

1.2 Cnyx0a  XO33HCTBEHHOIO oOecrieueHus ABJISETCSA CTPYKTYPHBIM
no/ipa3Jie/IeHueM Caukrt-IletepOyprckoro roCy1apCTBEHHOTO aBTOHOMHOI'0
CTALIMOHAPHOTO YUYPEKACHUs CoLMalbHOIO o0caykuBaHus «lIcHXOHCBPOIOrNYCCKUI
untepHat Ne 10» umenu B.I'.T'opacHuyka (nance - y4peikICHHC).

[ % Jlearennioett.  eny kol pernaMentupyercs  Koderwryuueid  Poecuiickoi
Uenepanuun, vykazamu W pacniopsskeHusmu  Llpesunenra Pocceuiickoit  Qejlepaniuu,
denepanpueiMu  3akoHamMu  Poccuiickoii  @enepauuy, IOCTaHOBICHHUAMH "
pacriopsukenusiMu  [IpaBurensctBa Poccuiickoii ®enepaiiun, npukasaMu MuHHCTEPCTBa
TpyJa W COIMaIbHOM 3amuThl Poccuiickoil @eneparnuu, HalMOHAIBHEIME CTaHIAPTAMHU
Poccuiickoit ®enepanuy, METOJAMUECKUMH MaTepUallaMM 110  XO3AHCTBEHHOMY
00CITy’)KMBaHU, HOPMaM{ M TNpPaBUJIaMH COAEPIKAHUSA, DKCILIyaTalWy U TEXHHYECKOro
0o06opyI0BaHMSA, HOPMATHBHBIMH  JOKYMEHTaMH 110  COOJIIOJEHHIO  CaHUTapHO-
NPOTHBOATHIEMHUECKOTO PEXHMA, I[IPOTUBONOKAPHOH Oe30macHOCTH M TEXHHUKH
6e3onacHocty, 3akoHamu Cankt-llerepOypra, IOCTaHOBIEHUAMH M PACIHOPSKEHUSAMH
[IpaButenbcTBa Cankr-lletepOypra, OpraHu3aIliOHHO-PACTIIOPS AUTENbHBIMHI
nokymentamu  Komutera mo commansHoii nomutuke Cankr-IlerepGypra, Ycrasom
YVUPEKICHHUSI, JOKATBHBIMM HOPMAaTHBHBIMH axkramu yupexiaeHud, [lonoxenwem o0
yupe:kaeHuH, Hactosamum [lonoxenuem.

1.4 PaGoTHuKK CJy:Obl Ha3HAYalOTCd Ha JOJDKHOCTE M OCBOOOKIAIOTCH OT
JOJKHOCTH ITPUKA30M IUPEKTOPaA YUPEIKICHHUS.

1.5 KnpodeccrnoHanpHON IeSTENEHOCTH B CIyKOY 1011y CKArOTCs JIMLIA, UMEIOIIUE
YPOBEHb IpoQeccuOHaTbHOM MOATOTOBKH, COOTBETCTBYIOIIMH TUITY M BUY BBIIOJIHAEMOM
PadoTEL

1.6 Kpanuduxanuonnsie TpebGoBaHus, QyHKIHOHAIBHBIE 00jI3aHHOCTH, IpaBa H
OTBETCTBEHHOCTh  pabOTHUKOB  CIy;KOBl ~ yCTAHABIMBAIOTCA  JOJKHOCTHBIMH
HHCTPYKIIUSIMH, YTBEPKAECHHBIMU AUPEKTOPOM YUPEKIEHHA.

1.7 PyKOBOACTBO M OpPraHM3allMi0 JCATEIBHOCTH CHyKObl — OCYHIECTBIISET
3aMEeCTHUTE/b JUPEKTopa Mo 00IMKUM BOIpocaM (Janee- pyKOBOJIUTEID), KOTOPhI Hecer
IIePCOHAJIBHYIO OTBETCTBEHHOCTH 3a OpPraHM3aliio paboThl CIIyKObI.

1.8 Ha mnepwox BpeMEHHOTO OTCYTCTBHS —PYyKOBOAWTENA (OTIYCK, JIMCT
HETPY/I0CTIOCOOHOCTH, JTWTENbHAS KOMAaHAMPOBKA) €ro oOA3aHHOCTH MCIIOJIHSET
pabOTHWK, Ha3HAYCHHBIA B YCTAHOBJIEHHOM IIOpsIKEe, KOTOPBIA IpHOOpeTaeT
COOTBETCTBYIOLIME IPABa U HECET OTBETCTBEHHOCTH 38 HEUCIIOIHEHUE I HEHAJUIeKaIee
UCTIOJTHEHUE 00S3aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBA3Y C 3aMEIIIEHHUEM.

1.9 Jlns  pabGoTHUKOB  CIy:KOBI  sABIgETCS  00S3aTENBLHEIM  COOJIIOEHUE
YCTAHOBJIEHHOTO B YUPEKICHUM IIPOILY CKHOTO PEKUMA.



1.10 Cayxba cozmaercsi, peoOpraHusyercss W JIMKBUIUPYETCS IPUKa30M
TUPEKTOPA YUPEKICHHUSI.

2.0CHOBHBIE HEJIX ! 3AJJAYH CIOYXKBbI

2.1 OcHOBHBIE LI€JIH CITYKOBL:

- coJiepyKaHHe MMYLIECTBEHHOI'0 KOMILIEKCA B COOTBETCTBMHM C CaHMTapHBIMH
HOPMaMH, TpeOOBaHUIMHE MIPOTUBOIIOKAPHOM N AaHTHTEPPOPHCTHUECKON OE3011aCHOCTH;

- CO3/allie U MOAePKAHMEe B 3MaHUSX U HOMELICHUAX HAUICKALIMX YCIIOBUI juLs
OCYIECTBJICHUS JIMIICH3UPYCMBIX BHIOB [EATENBHOCTH, IPEIYCMOTPEHHBIX YCTaBOM
YUPEXK ICHUS;

- OCYLICCTBJICIIHE KOITPOJIA 3a COOMIOMEIIHEM TOPM H IIPAaBHII II0 OXPAIIC TPy/a,
[POM3BOCTBEHHOM CaHUTaPUH U TOKAPHOI O€30MaCHOCTH B yUPEKICHHUH.

2.2. K 0CHOBHBIM 3a71a4aM CJ1yKObl OTHOCSITCSL:

- aJIMHHHCTPATHBHO-X03AMCTBEHHOE 00ecrieueHne AesITeIbHOCTH YUPEKICHHU,
(cHabkeHWEe MeOeNbl0, XO3AMCTBEHHBIM HMHBEHTApEM, CPENCTBAMH MeEXaHM3alluH
HMHXEHEPHOTO M YTIPABJIEHYECKOTO TPY1a);

- OpraHu3alls TPaAaHCIOPTHOro oOecreyeH sl U OXpaHbl YUPE/KIACHHS,

- KOHTPOJH TO BOMPOCAaM XO3SHMCTBEHHOIO OOCIYy’KMBAHUA, PALMOHAIBHOIO
MICIIOJIB30BAHUS MaTepPHAbHBIX ¥ (DMHAHCOBBIX PECYPCOB, COXPAHHOCTU COOCTBEHHOCTH
YUPEKICHHS;

- BeJEHHE I[PEIyCMOTPEHHOM JEHCTBYIOIIMMH  HOPMaTHBHO-IIPABOBBIMU
aKTaMU JOKYMEHTaluu (BeIeHUE yUeTa pacX0/IHBIX MaTepHaloB 1 cOEPEIKEHU OCHOBHBIX
CpeACTB, MAaTepHABHBIX IIEHHOCTEH U T.IL.);

- pelleHue UHBIX 33/1a4 B COOTBETCTBHH C LENAMHU YUPEKACHUS.

3. ®YHKIUMH CJOYKBbI

3.1. IlnanupoBaHue, opraHU3alUs U KOHTPOIIb aIMHUHUCTPATHBHO-X03ICTBEHHOTO
obecrieyeHms IeATENbHOCTH YUPEKICHU.

3.2. XossiicreeHHoe 00ciykuBaHUE U o0ecliedeHHe HaIJIEKalero COCTOAHMA
3MaHMi M TIOMEILEHUH Y4YpeKIAEeHUs, B COOTBETCTBMM C MpaBUIaMM M HOPMaMH
NPOU3BOCTBEHHON CaHUTAPUU M IPOTHUBOTIOKAPHOM 3aIIUTHI.

3.3. YuacTie B WMHBEHTAapH3allMU 3/aHUHN, MOMelleHuii, o0opyloBaHNU B LEIX
KOHTPOJIS MX COXPAaHHOCTH U TEXHUYECKOIO COCTOSHUS.

3.4. OGecrieueHne TMoOJApa3JeleHHil yUpeKACHUA MeOenblo, XO3JHCTBEHHBLIM
WHBEHTApEM, CpeICTBAMM MEXaHU3allMd WHKEHEPHOTO0 M YIPAaBJIEHYECKOro Tpy/a,
KOHTPOJIb 33 WX PalMOHAIBHBIM HCIIOJB30BAHMEM, COXPAHHOCTBIO, IIPOBEACHUEM
CBOEBPEMEHHOI0 PEMOHTA.

3.5. Ilomydyenne u xpaHeHHE KaHIENSAPCKUX NPHUHANIEIKHOCTEH, XO3AMCTBEHHBIX
MaTepuaioB, 00OpyJOBaHMS,  WHBEHTaps, oOecleuyeHHe MMM  CTPYKTYpPHBIX
MoZIpa3ieeHu YUPEKICHHs, YUeT MX PACXOJO0BaHUA M COCTABJICHWE YCTaHOBJICHHOM
OTYETHOCTH.

3.6. KoHTpoIib palluoHaIBHOTO pacX0A0BaHHs MATEPUAIOB U (UHAHCOBBIX CPEICTB,
BBLIEJIEMBIX I X034HCTBEHHBIX IIENICH.
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3.7. BnaroycTpoiicTBO, 03eJeHeHHe, yOOpKa TEPPUTOPHH.

3.8. XossiicTBeHHOE OOCITYKHBaHHUE TMPOBOJIMMBIX COBELIAHUH, KOH(pepeHIUH,
CEMUHApPOB U IPYTUX MEPOIPUATHH.

3.9. Opranuzanus TPaHCIOPTHOIO 00ecreueHus! 1eATeIbHOCTH YUPEKACHH.

3.10. Opranuzanyst ¥ KOHTPOJIb IeSATEIBHOCTH CKIA0B CIIyKObI XO3SCTBEHHOIO
obecrieueHusl.

3.11. Ilposenenue UH()OPMAITMOHHO-PA3BACHUTEILHON padoTh cpeau
pabOoTIIMKOB YUPEKACIIHS, Harpasienioil na odecueuerne CoXpatiocTi i CoACKatt i
UCIIPABHOM COCTOSHUH MMYIIECTBA yUpekIeHHs, OepesKHOe OTHOLIEHHE K 000y I0BAHHIO
H  HKOHOMHOE WCMOJIb30BAaHHE  MaTepUalbHBIX M  JHEPreTHYECKUMX  PECypCcoB
(>7EKTPOOHEPriH, TeIUla, BOJBL, KAHLENAPCKUX I[IPMHAICKHOCIENH, PACXOJAHBIX
MaTepHasaoB u T.1.).

3.12. IlpoBeneHKe MPOTUBOMOKAPHBIX U IIPOTUBOIUAEMUYECKIX MEPOTIPUATHA.

3.13. IlpenocTaBmeHue B YCTAHOBJEHHBIE CPOKU CTATUCTUYECKON MW HHOM
HH(OPMAITIH O IEATEILHOCTH CITyKOBI.

3.14. OcyuiecTBiIeHHE KOHTPOJIA 3a COOMIONCHHEM TEXHOIOIHYECKON AUCIMILINHEL,
MPaBHJI U HOPM 10 OXpaHe TpyJAa, TEXHUKE 0€30MacHOCTH.

3.15. OcylecTBieHHE B Tpefelnax cBOell KOMIIETEHUMM HWHBIX (yHKIUNA B
COOTBETCTBHH C TETAMH U 3aJja4aMH yUPEKEHHUSL.

4.IIPABA, OBS3AHHOCTHU H OTBETCBEHHOCTbD
PABOTHHUKOB CJIYKBbI

4.1. PaboTHHKH CTYKOBI XO3SHCTBEHHOIO 00ecIIeueHusl UMEKOT TIPaBo:

- I0JyYaTh COIIMAJIBHBIE TapaHTUM M JIBIOTHl B IOPSAKE, YCTAHOBIEHHOM
3akoHozaTenbcTBOM Poccuiickoit @enepannu;

- paccMaTpuBaTh OOpAllleHUs, OTHOCALIHECH K IPEJAMETaM BEIeHH CIIy KObI;

- B3auUMOJelCTBOBATH MO BOMPOCAM, OTHOCSIIIAMCS] K KOMIIETEHLIUU CIIyKOBI, €
APYTUMU TOJIPa3Ae/IeHUAMHA yUPEKICHUS,

- IOJyyaTh  MOCTYNAIOIIHC B YYPCKACHHC  JOKYMCHTBI M HHBIC
UH(OPMALIMOHHBIE MaTepUalIbl TI0 CBOEMY TIPOQUIIIO JAEATEIBHOCTH AJIsl O3HAKOMJICHH,
CUCTEMAaTH3UPOBAHHOIO yueTa U UCNOIb30BaHUsS B paboTe;

- 3ampamuBaTh M TOAy4aTh  OT  HENOCPEJACTBEHHOIO  PYKOBOIUTEJIA
MH(OPMALIHIO, HEOOX0IUMYIO [T BBHITIONHEHUS BO3JIOKEHHBIX Ha Hee 3a1a4 U GyHKLWIA;

- OCYINECTBJISITH B Mpeaegax CBOEH KOMMETEHIMM MPOBEPKY U KOOPAUHALHUIO
NEATeBHOCTH  CTPYKTYPHBIX — TOJpa3/ie/ieHHid 1o  BonpocaMm  aJIMHHHCTPATHBHO-
X035 CTBEHHOTO 00ECTICUEeHHUS;

- BHOCHTH MPEUIOKEHUS IO COBEPIUICHCTBOBAHHIO (OPM M METOJ0B padora
CITy KOBL;

- y4acTBOBATh B COBELIAHHAX NPH PACCMOTPEHHMU BOIIPOCOB XO3AHCTBEHHOI'O
obecrieueHus AesITeILHOCTH OpraHu3alliy;

4.1 PabotHuKY cTy:k0b1  00s3aHBI:



- OCYULIECTBIATH CBOK JEATEIBHOCTh B COOTBETCTBUM € 3aKOHOJAATEILCTBOM
Poccuiickoii ®@eneparii ¥ B COOTBETCTBUH ¢ 3a7a4aMy ¥ GYHKIUAMH CITyKOBbI;

- WUCIOJB30BaTh MHGOPMAIMIO O MOJy4yaTelsX COLMAJIBHBIX YCIyI B
COOTBETCTBHM C YCTaHOBJIEHHLIMH 3aKoHojaTenbcTBOM Poccuiickoii @enepauuu o
MEPCOHANBHBIX TAHHBIX, TPEOOBAHUAMH O 3ALIUTE IIEPCOHANBHBIX JaHHBIX;

- YYUTHIBaThb OCOOEHHOCTM ICUXO(HU3UUYECKOr0 pa3BUTHUA  IOIydaTesci
COLUAJIBHBIX YCIIYT U COCTOSIHUE UX 3J10POBBS MPHU BHITOJHEHHH TPY/10BBIX (QyHKINIA;

- UPOXOJMIE B COOIBEICIBHM ¢ TPY/AOBBIM 3aKOHOJAarelbCTBOM Poccuiickoit
Mdenepani  MpEIBApUTEIbHBIE MPH TOCTYIUIEHMH Ha paboTy M NEepHOAMYEcKHe
MEIMIIMHCKME OCMOTpPBI, @ TakKe BHEOUYEpPEAHBIE MEJMLUHCKHE OCMOTPBI IO
Haupapiennio padorogarelss;

- OpPOXOAUTH B YCTAaHOBJIEHHOM 3aKOoHOZArelbecTBOM Poccuiickoit @enepauun
nopsiike 00yueHue U NIPOBEPKY 3HAHUIl U HABBIKOB B 00JIACTH OXpaHbl TPY/a;

- coOmoaath B cBOEH AeATEIbHOCTH HOPMEI ACHCTBYIOMIErO 3aKOHOATENbLCTBA,
BBITIOJIIATE Y CITOBHS TPYIOBOTO IOTOBOPA, COOIIO1aTh TOMKHOCTHEIE M (PyHKIIMOHAIBHBIE
o0s3aHHOCTH, [IpaBriaa BHYTPEHHETO TPY/I0BOTO paCHoOps/IKa yUPEKIECHU.

4.3 PaGoTHuKM ciy;KObl NPHU BBLIIOJHEHUM CBOMX TPYIOBBIX O0sS3aHHOCTEH He
BIIpaBeE:

- NpUMEHATh (QU3NUYEeCKOe WM IICHMXOJOTHYECKOe HAcW/IME B OTHOIICHHWH
noJiyyaresieil ColualbHBIX YCIYyT, IOMyckaTh MX OockopOneHue, rpyboe obparieHue c
HUMU;

- pasrnamarts  KOHQUIEHLMATbHYI0  HHQOpMAaLMIO,  IOJYUYEHHYH  OT
nonaydareiaei COIUalbHBIX YCIyT, KOTOpas MOXKET HAHECTH YyIIepO 4ecTH, perryTauuu,
IpaBaM M MHTEPECAM I10JIy4daTess COLHUAIbHbIX YCIIYT;

- pasrjamarh NepcoHalbHbIe JaHHBIE TIOIYYaTeNel COIManbHbIX YCIyT.

4.4 Pab0oTHUKH CTy;KOBI HECYT OTBETCTBEHHOCTH!

-3a HEHaJulexallee WCIIOJIHEHME WM HEHUCIOJNHEHHE CBOUX JIOKHOCTHBIX
00f3aHHOCTEH, TPENYCMOTPEHHBIX TOJDKHOCTHOW  HWHCTPYKIMEH - B TOpANKE,
YCTaHOBJIEHHOM JIEHCTBYIOINM TPYAOBBIM 3aKOHOJaTeIbCTBOM Pocculickoi @eneparuin;

-3a  [PaBOHAPYIUEHHUS M IIPECIYIUICHUs, COBEPLUCHHBIE B IIpoLlecce  CBOEH
JESTEIbHOCTH, - B IIOPS/JKE, YCTAHOBIECHHOM JEHCTBYIOUIMM aIMHHHCTPAaTHUBHBIM,
YTOJIOBHBIM H IpakKAaHCKUM 3aKOHOAATeNsCTBOM Pocculickoit @enepanuu;

- 32 IpUYUHEHHE yiiepOa yUpeskICHHUIO - B MOPSAAKE, yCTaHOBICHHOM JeHCTBYIOIMM
TPYIOBBIM 3aKOHOAATENBCTBOM Poccuiickoit @enepaiuu;

- 32 HecoOoieHne JelicTByromero B yupexkneHun Kopekca mpodeccruoHambHOM
3THKH U CIIy;Ke0HOTO IIOBEICHMUA.

5. BBAUMOJIEHCTBUE

5.1 Cayx0ba BBIONHAET CBOM (DPYHKIIMM B KOHTAKTE€ CO BCEMH CTPYKTYPHBIMH
Mopa3AeIeHUAMHI YUPEKICHUS TI0 BOMIpocaM obecreueHus KOMIUIEKCHOM
0e30TacHOCTH MoyYaTeseil ColMaaIbHBIX YCIyT.



5.2 Jlas BBEIIOJHEHUS CBOMX GYHKIMI M peanu3zalluy NPEeNOCTaBICHHBIX IIpaB
ciryk0a B3auMO/IeCTBYET:

- C OTHEJIOM KaJpoB  TIO BONPOCAM INTATHOW YMCJIEHHOCTH, yueTa pabouero
BPCMCHH; HOPMATHBOB TPYJIOYCTpOMCTBa; IpUEMe, IEPeMCIIECHUH, YBOIBHEHUI
pabOTHHMKOB; JIOMUKHOCTHBIX MHCTPYKIHI; MONOKEHHUS O CTPYKTYPHOM IOJApPa3ICIeHNH;
TOBBIIIEHUS KBATU(QUKALUN paOOTHUKOB; HHBIM BONPOCAM;

- ¢ Oyxraarepueit mo BompocaM o 3apaboTHON ruaTe pabOTHMKOB; Bbllaue
CIpaBoK 0 3apaboTHOII m1are A1 0GOpMIEHUS IEHCHU: HHBIM BOIIPOCAM,

- C OTAEJIOM 3aKyNoK YUpe)KJAeHHs [0 BOIpocaM IUIAHUPOBAHUA 3aKyIKU
000pyI0BaHMsI, PACXO/IHBIX MAaTepHAIOB Ul (yHKLIMOHUPOBAHUSA CITYKOBI;

- ¢ TCXUHUCCKOH cmy k00 1o BOIpocaM  [POBCIACHHS  TCXIHYCCKOTO
00CIIyKMBaHUS U peMOHTA ioMeticiivii u ofopy loBatust ciry KObl;

- C IOpUAMYEcKoil ciyxk00i 1O BoONpocaM pa3bACHEHHS JIEHCTBYIOLIETO
3aKOHOJATEIbCTBA M TIOPSAKAa €ro MPHUMEHEHHsA, IIPOEKTOB MPHUKA30B, JOIOBOPOB,
JIOJIKHOCTHBIX HHCTPYKLHH, ITOJIOMKEHUIH;

- C JPYrMMHU CTPYKTYPHBIMH TIOJIpa3/ieIeHHsIMA TI0 IIOPYYEHHIO JHMPEKTOpa
YUpEIKICHHS.

5.3 B3anumo/ieiicTBHE CO CTPYKTYPHBIMU IOAPAa3IeICHUAMHI HE NOKHO BBIXOIUTD

3a TpeJIesTbl KOMIIETEHIIUU Ty KOBL, a TaK)Ke IIPHBOAUTH K BBIMOIHEHHIO GYHKUUHA Ci1yKObI

JAPYTAMH Imoapasiae/ICHUsAMHA YUPCIKACHHNA.

6. SAKJIOUUTEJIBHBIE ITOJIOKEHHUA

6.1.B llomoxxeHne MOTyT OBITh BHECEHBl M3MEHEHMsT M JONOJIHEHWdA, He
MpPOTUBOpEUAIllie ACHCTBYIOLIEMY 3aKOHOAATeNbCTBY Poccuiickoii Deneparun.

6.2 B ciayuae BOSHMKHOBEHHS NMPOTUBOpedri Mexkay HactosumM Ilomoxenuem,
JCHCTBYIOMIMM 3aKOHOAATeNbcTBOM Poccuiickoil @enepanin, YCTaBoM y4peKIeHUs H
JIOKAJIBHBIMH JIOKYMEHTaM YUpPeKICHHU IPUMEHAIOTCS HOPMBI 1 IIPaBHIIA, COAEPIKAIIHECS
B 3aKOHOMAaTelbcTBe Poccuiickoii @enepanyn.

6.3 Hacrosmee IlonoskeHne yTpayuMBaeT CHIy B Clydae IIPUHATHS HOBOI'O
llonokeHus, ¢ MOMEHTa BCTYIUICHHS €ro B CWIY WIM [0 WHBIM OCHOBAHHAM.
TIpeay CMOTPEHHEIM Y CTaBOM YUPEXKIECHHUS.



